ENROLL ONLINE — MID-YEAR CHANGES AND NEW EMPLOYEES

Please provide us with your personal (home) email address by
clicking Contact Us, the email link and sending us a message.
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To provide or update your personal email address, click on .
Contact Us Contact Us in the menu, then click on the email link below. 1 you would like to contact your Plan Sarvice Provider by e-mail, please fill in the form below and dick the Send' button
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To request a mid-year election change for existing participants or new employee
election, click on the Settings tab and then Change Current Benefits.
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No current benefit elections exist for your plan.

Enter your new elections or requests to change your current elections.
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Plaass verty yeur status change alsction(s) betere clicking tha “Submis® Bution. [f you nasd 1o make Sny changes 1o your
ehectionis) use 1 vicus™ button at the bottom of the page to returm 1o th previous page.
& change Current Benefits e e e B
Verify Annual Elections
This page displays a list of your benefit elections for the current plan year. You can use this page to update your elections Year Danafit Description Current Elactions Mow Elactions Max Allowsd
5300.00 $2,500.00

because of a qualifying event, for example a change in marital status or number of dependents, or if you need to make 2004 Med-FSA Mackcal Flex Spencing

corrections to your coverage. 2014 DCAP - Day Care Flex Spending $2,500.00 $5.000.00
Commuter - Mass Transit 390,00 $1,560.00
i 5 . Commuter Parkin 3000 $3,000.00
Current year elections for: SAMPLE EMPLOYEE Select the reason for the change in g
Reason for the changes: | New Employee - the drop down box to the left, enter
your new elections below and click Vedees c
Next at the bottom of the page. b sl ot d oD
Type Insurance Product Name Selocted
Modify Annual Elections ttectcal Sample Greup Med 1
Mecical =
Year Benefit Description Current Elections  New Elections Maximum Allowed st
Medical
2014 Med-FSA Medical Flex Spending $2500.00 Dertal
5 $5000.00 Vision WVision

2014 DCAP - Day Care Flex Spending

2014 Commuter - Mass Transit

IR

$1560.00 Caher Commuter Choice
$3000.00 \

2014 Commuter Parking

Submit

NoTE - By entering a zero dollar amount for any benefit you are choosing not to elect that benefit.

Click “Next” below.

Then print out the confirmation page for your records.

If you have questions, please call us at 800-995-5373.



